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	Dept:  Resources
	Section: Legal Services


	Post No: RELE01012
	Designation: Litigation Lawyer (Civil and Criminal)
	Grade 12
(SCP 34 to 37)


	Qualification:

(E)	GCSE Maths and English – Grade C or above (or equivalent) 
(E)	A recognised legal qualification e.g. Law Degree
(D)	Membership (or eligibility for membership) of a relevant professional body 	e.g. CILEX


	Knowledge/Skills/Abilities:

(E)	Significant expertise in civil and criminal law and litigation.
(E)	Good organisational skills and ability to manage and prioritise own workload  
(E)	Strong and effective communication and interpersonal skills.
(E)	Ability to work to deadlines.
(E)	Ability to work on own initiative.
(E)	Ability to work effectively as part of a team and with colleagues at all levels     
           within the Council and other organisations.
(E)	A command of written and spoken English appropriate to the role, able to
           produce correspondence and documentation to a very high standard.
(E)	Ability to manage own caseload with limited supervision and able to think 
           logically and innovatively to solve problems.
(E)	Carry out duties with full regard to Council policies.
(E)	Ability to anticipate and identify problems to senior management at the 	correct time.
(E)	Possess good keyboard skills and be able to use and be familiar with the 	Microsoft Windows System or equivalent.
(D)	Ability to use Iken Case Management System 


	Experience:

(E)	Experience of working within a busy legal environment, including 	preparation of court documentation.
(E)	Experience of working to deadlines.
(E)	Experience of team working.
(E)	Experience of dealing with persons at all levels.
(D)      Experience of working within a local government environment.
	

	
Special Requirement:

(D)	Hold a current full and valid driving licence.


	NB 	E Essential
	D Desirable
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