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JOB 
OUTLINE
	Dept: 	Resources 
	Section: 	Legal Services 


	Post no: RELE01012
	Designation: Litigation Lawyer (Civil and Criminal)
	Grade: 12
(SCP 34 to 37)


	Purpose of Job:

To support and assist in the provision of a high-quality legal service to the Council, its Committees and Directorates.  
To support the Legal Services Manager and the Assistant Director (City Solicitor and Monitoring Officer) in that service with a particular emphasis on providing litigation support and advice.


	Main Duties / Responsibilities:

Professional

· Deliver high quality legal advice and services to the Councill including drafting and reviewing documents to ensure operational decisions are taken on a sound basis;
· Areas of advice, case management and advocacy where appropriate to cover all aspects of civil and criminal law as follows:-
Criminal litigation - To advise and conduct advocacy to include all aspects of criminal and regulatory issues including but not limited to planning, licensing, environmental health and housing standards and to provide practical solution-based advice;
A good understanding of criminal procedure rules and case law;
Civil litigation – to advise and litigate cases to include but not limited to more complex debt recover matters, commercial property disputes, contract disputes and bankruptcy and insolvency matters and to provide practical solution-based advice;
A good understanding of the civil procedure rules and case law
· To undertake negotiations to further the objectives of the Council and to undertake litigation and advocacy in courts and tribunals;
· To draft all legal documents as required in the preparation or running of court proceedings;
· To carry a caseload of legal work across the discipline of the civil and criminal law and litigation largely unsupervised, and to be responsible for completing all aspects of the task in accordance with good legal practice;
· To instruct Counsel where appropriate or advised and to assist Counsel in the presentation of cases to the Court;
· To compile and report statistical information;
· To actively contribute towards the continual improvement of Legal Services and make effective use of Iken, the Council’s case management system;
· To keep up to date with changes in the law and practice and anticipate potential new developments wherever possible;
· As required to undertake legal research and prepare advice on the results of such research to include risks and mitigations; 
· To undertake such other duties and responsibilities that may from time to time be allocated by the Legal Services Manager or the Assistant Director (City Solicitor and Monitoring Officer).


	Communication

· To handle enquiries from the public, Councillors, staff, external organisations etc. and take any necessary action arising from them;
· To liaise with solicitors, barristers, other professional persons, officers of the Courts and members of the public in respect of litigation matters undertaken by Legal Services;
· To maintain excellent working relationships with officers in all relevant Directorates;
· To train and provide briefings and updates on legislative changes to the Council as appropriate;
· To act as a representative of Legal Services at meetings always presenting the Service in a positive manner and consistent with stated objectives;
· To have the ability to prioritise work particularly when under pressure and when emergencies arise.


	Other

· To ensure work output and quality of work is of a high quality and that it accords where appropriate with the Legal Services Practice Management Standards, Service Level Agreements and with current legislation and best practice;
· To carry out such other duties as may reasonably by required in relation to a post of this nature;
· To always ensure compliance with the Council’s Equal Opportunities Policy and other relevant policies of the Council when carrying out duties;
· To be responsible for your health and safety and not endanger that of colleagues/visitors to the workplace;
· To observe the Council’s No Smoking Policy;
· To be able to use a keyboard and operate an electronic case management software system

N.B.: The Council is an equal opportunities employer and provider of services.  The Council has a statutory duty to promote race equality and all employees must be aware of that duty and work to the Council’s equality standards.


	In addition, other duties at the same level of responsibility may be allocated at any time.



Date produced March 2026
image1.jpeg
Preston
City Council




