Applying for a job at Preston City Council using Artificial Intelligence (AI)

[bookmark: _Toc2595]We want you to tell us about your experience, skills and reasons for applying, in your own words.
Please complete the application yourself and follow the instructions. AI may help organise your answers or support a reasonable adjustment, but the application must sound like you. 
Applications that rely too much on AI may not be shortlisted.
This guide explains how to use AI while keeping your application personal and honest.

What is AI and how do we use it?
AI can create or improve text, ideas, summaries and plans. It can help people work faster, solve problems and develop ideas. We support digital tools that improve our work and services. We use AI fairly, responsibly and in line with public-sector values.

Our people make every recruitment decision:
· A trained recruitment panel reads every application
· Candidates are shortlisted against the job requirements
· The recruiting panel holds interviews in person or online
· [bookmark: _Toc2598]The recruiting panel makes all recruitment decisions

AI does not make recruitment decisions. Every candidate is given a fair chance.

Using AI in your application
AI can make applications more accessible, but if you use it, follow these instructions. Your application must use your own words and show your real skills, knowledge, experience and enthusiasm.

AI can organise your thoughts and improve clarity, but it cannot replace your voice, experience or reasons for applying.

Do’s and Don’ts when using AI 
Do: 
· Use AI to support your application, not write it for you
· Ask AI to tidy structure, spelling or grammar
· Ask for ideas, then rewrite them in your own words
· Change suggestions to match your own experience
· [bookmark: _Toc2601]Use AI for research, but explain your own understanding
Don’t:
· Copy and paste AI-generated text into your application
· Let AI invent or exaggerate experience you do not have
· Use general statements that do not match the job
· Lose your personal voice—we want to hear the real you

Need support?
Be yourself and describe your experience in your own words. For recruitment questions or application support, email recruitment@preston.gov.uk.
